BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG CNTT TP.HCM Péc lap - T do - Hanh phiic
sé: (S /QP-CDCNTT Thanh phé H6 Chi Minh, ngay /% thang (L ndm 2t
QUYET PINH

Veé viéc ban hanh Quy dinh kiém tra, thi, quan ly két qua hoc tap cia hoc sinh
sinh vién va gio giac giang day ciia gidng vién
tai Truwomg Cao ding Cong nghé Thong tin TP. H6 Chi Minh

HIEU TRUONG
TRUONG CAO PANG CONG N GHE THONG TIN HO CHiI MINH

Can cir Quyét dinh s6 2054/QD BGD-DT-TCCB ngay 27 thang 4 nam 2001 cua Bo
Trudng Bé gido duc va Pao tao vé viéc thanh ldp Truong Cao ding Déan Lép Cong nghé
Théng tin Thanh pho Ho Chi Minh;

Cén cir Quyét dinh s6 8059/0D-BGDDT ngay 21 thing 12 ndm 2007 cua B¢
Truong Bé gido duc & Dao tao vé viéc chuyen logi hinh hoat dong Truong Cao ding
Ddn Ldp Céong nghé Thong tin Thanh phé Ho Chi Minh thanh Truong Cao déng tu thuc
Cong nghé Thong tin Thanh pho Hé Chi Minh;

Céan cir Quyét Pinh s6 3559/0b — BGDDT ngay 16 thdng 09 ndm 2016 cua Bo
truéng Bé gido duc va Dao tao vé viéc sia doi OP 56 8059 OD-BGDDT ngay 21 thing
12 ndm 2007 cia B¢ truong B¢ gido duc va Dao tao vé viéc chuyen loai hinh hoat dong
Truong Cao dang Dadn ldp Céng nghé Thong tin Thanh phé Ho Chi Minh thanh Truong
Cao ding tu thuc Cong nghé Thong tin Thanh phd Hé Chi Minh;

Cdn cir Thong tw s6 04/2022/TT-BLDTBXH ngay 30 thdang 3 ndm 2022 cua By
truong Bo Lao dong - Thuong binh va Xa héi Quy dinh viéc t6 chirc dao tao trinh d6
trung cap, trinh do cao ding theo nién ché hodc theo phwong thic tich lity mé-dun hodc

tin chi;
Theo dé nghi ciia Phong Khdo thi - Dam bdo chat heong,

QUYET PINH:

Piéu 1. Ban hanh Quy dinh vé viéc kiém tra, thi, quan Iy két qua hoc tdp ciia hoc sinh
sinh vién va gid¢ giac giang day cua gidng vién tai Truong Cao dang Céng nghé Théng tin

TP.H6 Chi Minh.

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky.
Piéu 3. Trudng/Pho cac don vi Phong, Khoa, Trung tdm lién quan chiu trdch nhiém thi

hanh quyét dinh nay.

Noi nhin:
- Ban Gi4m hiéu (dé b/c);

- Céac Phong, Khoa lién quan;
-Luwu VT, KT-PBCL.

mT;hS 1& Vi Hung

BM/P.TCHC/04/03






BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG CNTT TP.HCM Poc lap - Tw do - Hanh phiic

QUY DINH
Vé viéc ban hanh Quy dinh kiém tra, thi, quan Iy két qua hoc tap cita hoc sinh
sinh vién va gio gidc giang day ciia giang vién
tai Truong Cao dang Cong nghé Thong tin TP. H6 Chi Minh
(Kem theo Quyét dinh s6: < /OD-CDCNTT ngay '+ “ thing ¢ ndm = -l(-
ciia Hiéu truomg Truong Cao ding Cong nghé Théng tin Thanh pho Ho Chz Minh)

CHUONG I
QUY DINH CHUNG

Piéu 1. Muc dich va déi twong ap dung

1. Quy dinh nay nhim théng nhit cong tac t6 chirc danh gia kiém tra, thi, quan ly
két qua hoc tip céc modn hoc/md-dun trinh do trung cAp, trinh d6 cao ddng ctia hoc sinh,
sinh vién va gi¢ glac giang day cua gidng vién tai Truong Cao dang Cong nghé Thong tin
TP.H6 Chi Minh.

2. Quy dinh nay &p dung cho tAt ca céc hé dao tao tai Truomg Cao ding Cong nghé
Thoéng tin TP.Hb Chi Minh.

Piéu 2. Giai thich tir ngir

Trong Quy dinh nay, céac tir nglt dudi day dugce hiéu nhu sau:

1. BGH: Ban Giam hiéu. '

2. Phong KT-PBCL: Phong Khao thi - P4m béo chit luong.

3. Phong CTSV: Phong Cong tac Sinh vién.

4. Phong TCHC: Phong T4 chirc Hanh chinh.

5. Phong CNTT: Phong Cong nghé¢ thong tin.

6. HSSV: Hoc sinh, Sinh vién.

7. SBD: 86 béo danh.

8. CBCT: Céan bJ coi thi.

CHUONG I
QUY PINH VE KIEM TRA THUONG XUYEN, KIEM TRA PINH KY VA
THI KET THUC MON HQC, MO-PUN

Diéu 3. Kiém tra thwong xuyén, kiém tra dinh ky

1. Kiém tra thuong xuyén do gido vién, giang vién gidng day mén hoc, md-dun
thuc hién tai thoi diém bét ky trong qué trinh hoc theo timg mén hoc, mé-dun bang cac
hinh thie: Kiém tra van d4p trong gio hoc, kiém tra viét v6i thoi gian 1am bai bang hoic
duéi 30 phut; kiém tra mot s6 noi dung thuc hanh, thuc tip, chdm diém bai tdp va céc
hinh thtrc kiém tra, danh gid khéc. :

2. Kiém tra dinh ky duoc quy dinh trong chuong trinh mén hoc, mé-dun. Kiém tra
dinh k¥ c6 thé bang hinh thirc kiém tra viét tir 45 phit dén 60 phit, chim diém bai tép

16m, tiéu ludn, 1am bai thuc hanh, thuc tap va cac hinh thic kiém tra, danh gia khéc.
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a. HSSV tham gia kiém tra dinh ky phai hoan thanh nghia vu hoc phi theo cic quy
dinh hién hanh. Nhiing truong hop khéac tham gia kiém tra dinh ky nhung chua hoan
thanh hoc phi phai c6 su dong y ctia Hiéu trudng.

b. Bai kiém tra dinh k¥ phai duoc khoa nép vé& phong KT-DBCL chim nhét 01
tuin trudce khi két thiic mén hoc, mé-dun.

c. Phong KT-DBCL chuyén file bang diém gitra ky vé khoa vao tuén thir 4 cta
hoc ky. Bang diém qua trinh (bao gbm file mém va bang diém gidy) phai dugc khoa nop
vé phong Dao tao chim nhét 01 tuin trude khi két thic mon hoc, mo-dun;

3. Piém kiém tra thudng xuyén, dinh ky duoc chim theo thang diém 10, lam tron
dén mot chit sb thap phén.

Diéu 4. Thi két thic mdén hoc, mé-dun

1. Thi két thiic mén hoc, mé-dun duge td chic truc tiép tai Truong Cao ding
Cong nghé Thong tin TP.HS Chi Minh;

2. PAu nim hoc, phong KT-DBCL cén ctr trén Biéu dd dao tao nim hoc trinh Hiéu
truong ky duyét ké hoach t chuc thi két thiic mén hoc, md-dun cho nim hoc §o;

3. Cubi hoc ky, phong KT-PBCL can ctr ké hoach t6 chirc thi két thiic mdn hoc,
mo-dun cia nidm hoc trinh Hiéu trudng ky duyét lich thi két thiuc mdn hoc, mo-dun bao
gdm mot ky thi chinh va mt ky thi phu. Ky thi phu t& chirc cho HSSV di diéu kién thi
nhung khong dy thi ¢ ky thi chinh hodc ¢6 mén hoc, mo-dun ¢ diém chua dat yéu cau &
ky thi chinh;

4. Lich thi cia ky thi chinh phai dugc théng bdo qua website ifc.edu.vn trude ky
thi {t nhAt 02 tudn. Lich thi ciia ky thi phu théng béo trude ky thi it nhat 01 tudn;

5. Danh séch HSSV duoc dy thi va bj cdm thi phai dugc cong bd cong khai trén
website ifc.edu.vn chim nhit 03 ngay lam viée truée ngay thi.

6. TAt ca cac mén hoc, mo-dun cé giang day trong hoc ky déu phai duge td chire
thi két théc; '

7. Hinh thtrc thi két thiic mén hoc, mo-dun c6 thé 13 thi viét, van dap, tric nghiém,
thuc hanh, bai tip 16m, tidu luan, bao vé két qua thyc tap theo chuyén dé hodc két hop
gilta cac hinh thtre trén;

8. Thoi gian 1am bai thi d6i v6i mdi bai thi viét tir 60 phiit d¢én 120 phut, thoi gian
thi d6i v6i cac hinh thire thi khac duoc quy dinh trong chuong trinh mén hoc, mé-dun;

9. Pbi v6i hinh thirc thi viét, phong thi dudi 30 thi sinh du thi b tri 01 CBCT, tir
30 thi sinh dy thi tr& 1én bé tri 02 CBCT va mét phong thi khéng bb tri qua 50 thi sinh du
thi; thi sinh du thi phai dugc b tri theo SBD (hodc s8 thir tur theo danh sach thi). Déi véi
hinh thite thi khéac, phong KT-PBCL tham muu cho Hiéu truéng quyét dinh viéc bd tri
phong thi, CBCT va cac ndi dung lién quan khac;

10. HSSV tham gia ky thi phai dugc phd bién vé quyén han, nhiém vy, nghia vu
ctia minh trong ky thi, theo Piéu 17 Quy dinh nay.

Diéu 5. Diéu kién du thi két thic mén hoc, mo-dun

1. Diéu kién du thi két thuc mén hoc, md-dun:

a. HSSV phai hoan thanh nghia vu dong hoc phi; céc trudng hop khac chua hoan

thanh hoc phi nhung tham gia thi phéi c6 su déng v ctia Hiéu trudng;
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b. HSSV duogc du thi két thic mén hoc, mo-dun phéai ddm bdo tham du it nhét
80% thi gian hoc tap bao gbém: thoi gian hoc ly thuyét, hoc tich hop, thuc hanh, thuc tap
--va dép tmg dugce cic yéu cdu khéc quy dinh trong chuong trinh mén hoc, mé-dun;

¢. C6 diém trung binh chung cc bai kiém tra thuong xuyén, dinh ky dat tir 5.0
diém tré 1én theo thang diém 10;

d. HSSV khéng vi pham néi quy 16p hoc hoic quy ché HSSV;

d. HSSV c¢6 gidy x4c nhan khuyét tat theo quy dinh thi duge Hiéu trudng xem xét,
quyét dinh wu tién didu kién dy thi nhung phai dam bao diéu kién vé diém trung binh céc
bai kiém tra thudong xuyén, dinh ky.

2. So lan du thi ket thic moén hoc, mo-dun:

~a. Sau khi hoe xong mén hoc, mé-dun, HSSV du diéu kién quy dinh tai khoan 1
Diéu nay dugc du thi két thic mon hoc, mo-dun. Néu HSSV chua du thi két thiic mén
hoc, mo-dun 14n thir nhét vi ly do chinh dang (c6 don xin hoan thi va phai dugc Hiéu
trudmg ky duyét) thi dwoc bd tri tham dy & 13n thi tiép theo. Piém thi 1an sau khong dugc
tinh dé xét hoc béng;

b. HSSV véng mit & 14n thi ndo ma khong ¢6 Iy do chinh d4ng thi van tinh sd lin
thi va phai nhan diém 0 cho 1in thi d6 va phai tham gia ky thi lai.

Pidu 6. Ra dé thi, dap 4n, chAm thi, phic khao bai thi két thiic mén hoc, mé-dun

- 1. Dé thi va dép 4n:

a. Dé thi phai phtt hop vdi ndi dung mén hoc, mé-dun da quy dinh trong chuong trinh;

b. Dbi v&i HSSV 1a nguoi c6 gidy khuyét tat tham gia hoc va thi, gidng vién cin
ctr tinh hinh thuc té hoc tap tai 16p cua HSSV d6, truong hop HSSV d6 dim bao cic diéu
kién dé du thi két thic mén hoc, mé-dun nhung khong thé tham gia thi két thic mén hoc,
m6-dun theo dé thi (hoic cach thirc thi) binh thudng nhu HSSV khiac thi gidng vién thyuc
hién d& xuét hinh thtc thi danh riéng cho HSSV d6 dén khoa bing van ban. Khoa lam dé
xuét guri Hiéu truéng xem xét va phé duyét. Phong KT-PBCL cén cir vao quyét dinh cia
Hiéu truéng dé thuc hién in sao dé thi;

c. D8i v6i cac mdn hoc, mo-dun c6 hinh thirc thi viét, thiue hanh trén may tinh, dé
thi dam bao céc tiéu chi sau:

- Moén hoc, mb-dun ¢6 si s6 HSSV tham gia dy thi trong mét ca thi duéi 30 HSSV:

02 d& thi (trong d6 thi 01 dé va du trir 01 d8);
- Mbn hoc, md-dun ¢6 si s HSSV tham gia du thi trong mét ca thi bang hodc tren

30 HSSV: 03 d@ thi (trong d6 thi 02 d& va du trir 01 dé);

- Trudng hop mén hoc, mé-dun c¢6 s6 HSSV tham gia dur thi 16n dugc td chirc tir
hai ca thi tr& 1én, sb @ thi s& do phong KT-PBCL cn nhic va quyét dinh theo quyén han
va chirc ning.

- Pé thi va dép an dugc phong KT-PBCL hwu trit dudi ca 02 hinh thic: Phong bi
dé thi, phong bi d4p 4n dugc niém phong; File mém dé tao ngan hang dé thi.

d. Pbi véi cac mén hoc, md-dun c6 hinh thtc thi 13 vin dap, tiéu luin dugc

chuyén 1am db an, bai tap 16n:
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- Vén dép trén d6 4n mén hoc, van dap theo ngan hang cdu hoi ciia mén hoc, mo-
dun, tidu luan, @b 4n s& do giang vién tu t6 chirc va quyét dinh ngay thi nhung khong
duoc tré hon so v6i ngay thi cudi cing ciia lich thi tép trung 13n 01 ctia phong KT-PBCL.

- Phong KT-DPBCL quén Iy va cung cép bang diém thi cudi ky dbi véi cac mén
hoc, moé-dun ¢6 hinh thac thi 1a van dép, tiéu luan, dd an, bai tdp 16n thdng qua viéc ding
ky lich té chirc thi ctia gidng vién, bang diém thi cubi ky s& duoc chuyén dén khoa 02
ngay truée khi budi thi dién ra.

- Céc hinh thirc thi nay s& dugc tb chire thi 14n 02 theo ké hoach chung ctia phong
KT-BBCL.

2. Cham thi: .

a. Bai thi két thiic mdn hoc, mé-dun phai do it nhat 02 GV chim, cho diém doc lap
va ky vao bai thi, phiéu chdm diém, bang tdng hop didm ctia ngudi dy thi. Bai thi viét tu
ludn, tric nghiém dugc 1am phach true khi chim (viéc lam phach bai thi phong KT-
PBCL cin cir trén tinh hinh thyc té xin ¥ kién chi dao cua Hiéu truéng); chim thi van
dap, thuc hanh phai thuc hién trén phiéu chim thi cua giang vién;

b. Piém thi cta bai thi 12 trung binh cong diém clia cac GV chim thi; trudng hop
diém cta cac GV chém thi ¢6 su chénh 1éch tir 1.0 diém tré 1én theo thang diém 10 thi
phai xem xét chdm lai; néu chdm chua théng nhét dugc diém thi Hiéu truong/Chu tich
hoi dong thi, truéng khoa hodc truéng b moén xem xét, giai quyét v 14 ngudi quyét dinh
cubi cing vé diém bai thi.

c. D4i v6i bai thi thuc hanh, chim thi tai phong thuc hanh GV chém thi vao diém.
truc tiép vao danh sach ghi diém. :

d. Piém thi duoc chdm theo thang diém 10, Iam tron dén mot chit s& thap phan.

d. Thoi gian hoan thanh ndp diém thi két thiic mén hoc, mé-dun vé phong Pao tao
cham nhét 02 tudin sau khi nhén ban giao bai thi.

3. Phuc khéo bai thi:

a. Phiic khao bai thi dugc td chire sau khi c6 két qua kiém tra, thi 14n mot;

b. Diém kiém tra, thi sau khi dugc chdm phuc khao va diém kiém tra, thi trudc khi
duoc chim phiic khao roi vio trudng hop chénh 1éch nhau tir 1 diém tré 1én thi Trudng
khoa/Truéng bd mén phai tién hanh lap bién ban giai trinh trinh 1én Ban Gidm hiéu xem
xét.

c. Két qua phuc khao phai dugc théng bao cho HSSV trude khi t6 chirc dang ky
kiém tra, thi ¢ 14n thi tht hai, |

d. Phong Dao tao nhép diém phiic khao, hd so phic khao Iwu tai phong KT-DBCL.

Pidu 7. Nbi quy vé kiém tra, thi

HSSV ¢6 trach nhiém chip hanh néi quy kiém tra, thi, cu thé nhu sau:

1. Thue hién ding lich kiém tra va thi ciia Trudng. Phai c6 mit tai phong thi ding
thoi gian quy dinh. HSSV dén tré 15 phut sau khi tinh gior 1lam bai s& khong dugc du thi
va xem nhu véng thi khong Iy do, s& nhan diém 0 & 14n thi do.

2. Khi vao phong thi phai mang theo thé sinh vién (hodc xudt trinh gidy to tity than
khéc c6 anh, dugc dong ddu gip lai hogc xudt trinh théng qua tmg dung VNelID). Tuyét

@i chép hanh theo huéng din ctia CBCT. Chi dugc mang vao phong thi but muc, but
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chi, compa, tdy, thuéc ké, may tinh cam tay (khong c6 thé nhé va khong soan duge vin
ban); tuyét déi khong duoc mang dién thoai, ddng hd théng minh, c4c thiét bi ghi 4m, ghi
hinh, truyén tin vao phong thi.

3. HSSV chi dugc CBCT cho phép roi khéi phong thi sém nhét 14 sau 2/3 thoi
gian 1am bai, sau khi HSSV d4 ndp bai lam, & thi, gidy nhép ddi véi hinh thirc thi ty ludn
va hét thoi gian 1am bai déi v6i hinh thire thi trc nghiém. Céc trudng hop dic biét cho ra
khoi phong thi phai ¢6 bién ban ghi nhén.

4. Bai thi phai lam trén gidy thi théng nhit cta Truong, viét rd rang, sach sé&. Dugc
st dung bt myuc mau xanh duong, den hodc tim (nghiém cdm 1am bai bang hai mau
muc, muc do, st dung but x6a...), dugc sir dung but chi v& hinh (néu dé thi cho phép).

5. Trong gio thi phai gifr trat tr, nghiém tic lam bai va bdo v¢ bai 1am cta minh.
Néu ¢6 thic mic phai hoi cng khai. Néu cé bat thuong vé sttc khoe phai bdo céo aé
CBCT giai quyét.

6. Hét gidr 1am bai, HSSV phai ngimg viét, dé bai lam trudc mit va gitr trit tu chd
CBCT thu bai. Khi ndp bai phai ghi rd sb t& gidy thi hoic ma d& thi va ky tén vao danh
sach du thi.

7. Nhimng bai thi sau ddy 1a khong hop 1& va khong dugc chim diém:

a. Lam bai trén gidy thi khac véi gidy thi quy dinh;

b. Khéng c6 chit ky cua CBCT;

c. Viét béng buat chi, muc dd, hai mau myec (trir hinh vé co thé v& béng but chi);

d. Viét, v& nhimg ndi dung khong lién quan trong bai thi;

d. Bai lam c6 chit viét ctia 02 HSSV trd lén;

e. HSSV vi pham céc quy dinh tai diém a, b, ¢, d, d khoan 7 Diéu nay s& bi lap ‘
bién ban va xir Iy theo Diéu 8 cia Quy dinh nay.

Piéu 8. Hinh thire xi Iy HSSV vi pham quy-ché trong kiém tra, thi
Sinh vién vi pham Quy ché trong kiém tra, thi bang hinh thirc thi viét (tw luan tric

nghiém), hinh thirc thi trén may tinh déu bi 14p bién ban va tlly mirc d6 ning, nhe xit Iy

ky luét theo céc hinh thic sau day

1. Hinh thire khién trach: Ap dung déi véi nhimg HSSV pham 16i da dugc CBCT
nhéc nhé 14n ddu nhung van con nhin bai, trao ddi bai véi HSSV khac. HSSV bj khién
trach sé& bi trir 25% sb diém ctia bai thi va bién ban do CBCT 1ap;

2. Hinh thtrc canh cdo: Ap dung ddi véi nhitng HSSV vi pham mot trong cac 151
sau day:

a. D4 bj khién trach mét 1an nhung trong glor thi mén hoc, md-dun d6 van tiép tuc
vi pham quy ché;

b. Trao dbi bai 1am hodc gidy nhap véi cac HSSV khéc (Xir Iy ca 02 HSSV);

c. HSSV bi ky ludt & mirc canh cdo s€ bi tri 50% sb diém cua bai thi. Hinh thirc
ky lut canh cdo do CBCT lép bién ban.

3. Hinh thirc dinh chi thi: Ap dung dbi véi nhitng HSSV vi pham mot trong céc 16i

sau day:
a. D4 bi canh c4o mot 14n nhung trong gior thi d6 van tiép tuc vi pham Quy ché thi;
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 b. Khi vao phong thi mang theo tai liéu; phuong tién k¥ thuét thu, phat, truyén tin,
ghi 4m, ghi hinh, thiét bi chira dyng thong tin c6 thé loi dung dé l1am bai thi; vii khi, chét
’géy nd, gdy-chdy, cac vay dung giy nguy hai khac;

c. Pua @ thi ra ngoai khu vuc thi hodc nhén bai giai tr ngoai vao phong thi;

d. Viét, v& vao gidy 1am bai thi nhitng ndi dung khong lién quan dén bai thi;

d. C6 hanh dong gay gb, de doa can b c6 trach nhiém trong ky thi hodc de doa
HSSV khac;

e. Hinh thirc dinh chi thi do CBCT 14p bién ban, dugc phong KT-DBCL xac nhén.
HSSV bi ky ludt & mirc dinh chi thi s& bi diém 0, phai ra khéi phong thi ngay sau khi bién
ban duoc 14p va cong bd cong khai tai phong thi; phai nop lai bai lam va d thi (gidy nhap
néu c6) cho CBCT, ky tén diy dt vao danh sach thi;

4. HSSV thi ho, nh& nguoi thi h s€ bi dinh chi hoc tip 01 nam dbi véi vi pham
14n thir nhét va bi budc thoi hoc dbi véi vi pham 14n thit hai.

CHUONG III
'TRACH NHIEM VA NGHIA VU CUA CAC DON VI, CA NHAN LIEN QUAN
Piéu 9. Trach nhiém va nghia vu ciia phong KT-DPBCL
1. Cong khai cac quy dinh, quy ché, ké hoach, thong béo ¢6 lién quan dén cong tac
td chirc kiém tra, thi do phong KT-DBCL dam nhiém trén website Nha trudng: itc.edu.vn,

2. Tham muu véi Ban Giam hiéu cdc cong téc lién quan t& chirc kiém tra, thi két
thiic mon hoc, md-dun va céc ky thi khac;

3. Thuc hién céc cong viéc lién quan dén tb chuc kiém tra, thi, cu thé nhu sau:

a. Lap bang théng k& hinh thirc thi, sé lugng dé thi va dép 4n cta cac mon hoc,
md-dun duoc md trong hoc ky giri vé khoa chim nhét 03 tuln trude khi ngay thi dau
tién dién ra, sb lugng dé thi va dép an theo khoan 1, Diéu 6 Quy dinh nay;

b. Chuén bi vin phong phém phuc vu kiém tra, thi;

c. Lap lich kiém tra, thi chi tiét; phan cong CBCT va théng bio dén céc don vi, cé
nhan cé lién quan phdi hop thuc hién, danh sach phan cong CBCT dugc théng bdo dén
CBCT chim nhét 03 ngay trude khi ky thi dién ra;

d. Can ct dit lidu diém danh chuyén can, diém qua trinh hoc tép, bién lai hoc phi
ciia HSSV xét diéu kién du thi v cAm thi két thic mon hoc, md-dun, diéu kién du thi
theo khodn 1, Diéu 5, thoi gian cong bb theo khoan 5, Diéu 4 Quy dinh nay;

d. Chiu tréch nhiém bao mat, quén ly dé thi, cip nht ngin hang dé thi. Bdc dé va
in sao dé thi cac moén hoc, mé-dun theo sb lugng danh sach thi, niém phong bdo maét tui
dé thi;
e. Quan 1y, giao tui d& thi, tii bai thi, danh sach ghi diém, bd bién ban, biéu miu
thi (¢ Quy dinh va cdch sir dung biéu mdu c6 Phu luc 1 dinh kém) cho CBCT. CBCT nhan
b6 hd so thi chAm nht 20 phut trude khi bit dau tinh gid 1am bai mén hoc, mé-dun;

g. Quan 1y, nhén, kiém tra: tai bai thi (d6i v6i cac moén hoc, mo-dun cé hinh thire
thi viét), kiém tra file bai thi (d6i v6i cic moén hoc, mod-dun cé hinh thire thi thuc hanh
trén mAy tinh), tdi d& thi da sir dung, chit ky HSSV trén danh sich ghi diém, bién ban thi,

danh sich véng thi, bién ban khéc (néu cd);
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h. Niém phong thi bai thi (d6i v6i cac mén hoc, mo-dun ¢é hinh thire thi viét),
trong tui bai thi gdm c6: Danh séch ghi diém, dé thi, bai thi duoc xép thir tw theo danh
. sé&ch ghi diém; Déi vé6i cac mdn hoc, mo-dun cé hinh thire thi thue hanh trén mdy tinh thi

chi déng goi gdm danh sach ghi diém va dé thi;

i. Sau khi mén hoc, mé-dun duoc td chuc thi, phong KT-PBCL chuyén bai thi va
danh séch ghi diém cho khoa phan cong GV chim chim nhit 03 ngay;

k. Thong béo, nhan don, chuyén don dén khoa td chirc chim phuc khao bai thi,
cong bé két qua chdm phuc khao cho HSSV theo khoan 3, Diéu 6 Quy dinh nay;

1. Thong béo, nhan don thi lai 14n 2 va tb chic thi lai 14n 2;

4. Trién khai huéng din quy dinh chdm thi vé khoa.

Piéu 10. Trach nhiém va nghia vu ciia phong Do tao

1. Kiém tra, nhap diém qua trinh va diém thi két thiic mén hoc, mé-dun vao phén
mém quéan ly dio tao sau khi khoa hoan tAt ndp bang diém gidy va file mém (file mém
d6i v6i diém qua trinh);

2. Luu trit bang diém va file diém céc moén hoc, mo6-dun theo dung quy dinh;

3. Phéi hop v6i phong KT-DBCL va c4c don vi lién quan giai quyét khiéu nai vé
diém s cia HSSV (néu c6) theo quy dinh hién hanh.,

Piéu 11. Trach nhiém va nghia vu ciia cic khoa

1. Thue hién va trién khai dung, du quy dinh, quy ché, ké hoach, thong bao lién
quan ché @ 1am viéc cia GV tai Truong va cong tac kiém tra, thi dén toan thé GV dang
giang day thudc khoa quan ly;

2. Thyc hién phén céng GV ra dé thi va dap n theo bang théng ké sb luorng @8 thi
cua phong KT-BPBCL, dugc quy dinh tai khoan 1, Diéu 6 Quy dinh nay. Dé thi va ddp 4n
gti vé phong KT-DBCL chém nhét 02 tuin trude khi ky thi bat du;

3. Pon dbc, nhic nhd GV va tdng hop chuyén diém qué trinh cua cac mén hoc,
mé-dun v& phong Dao tao dé tién hanh nhap diém, phong KT-PBCL c6 co s& dé xét diéu
kién du thi, thoi han theo diém c, khoan 2, Piéu 3 Quy dinh nay;

4. Tng hop bai kiém tra dinh ky cdc mén hoc, md-dun cua céc 16p ndp vé phong
KT-PBCL dé ra so4t va kiém tra thoi han theo diém b, khoan 2, Diéu 3 Quy dinh ndy;

5. Phan cong GV chdm thi sau khi nhén bai thi tir phong KT-PBCL;

6. Huéng dan cho GV chidm thi diing theo quy dinh;

7. Phéi hop véi phong Do tao, phong KT-PBCL giai quyét phiic khao vé diém sé
ctia HSSV khi ¢6 don ctia HSSV theo khoén 3, Piéu 6 Quy dinh nay;

8. Phéi hop v6i phong KT-DBCL Ién lich thi lai 14n 2 déi véi cac mén hoc, mo-
dun c6 hinh thtrc thi & van dap, db 4n, tiéu ludn, bai tip 16n;

9. Thuc hién hd so thu lao chém bai kidm tra dinh ky, chm bai thi cubi ky, ra dé
thi cho GV theo quy dinh.

Piéu 12. Trach nhiém va nghia vu ciia phong CTSV

1. Phéi hop véi phong KT-PBCL hd tro théng tin kip thdi cho HSSV cac vén dé

lién quan dén ky thi; ~

2. Theo d&i, lién hé ndm bt thong tin va hd trg tu van nhimg trudng hop HSSV

vang thi;
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3. Phan cong c4n bd phu trach y té hoc dudng theo ddi dam béo stc khoe cho
HSSV va CBCT trong céc ky thi. . '

Piéu 13. Trach nhiém va nghia vu ciia phong K& hoach Tai chinh

1. Cap nhét bién lai hoc phi ciia HSSV ddy du va phéi hop véi phong KT-DBCL
kiém tra hoc phi ciia HSSV khi can thiét;

2. Kiém tra hd so thanh toan thu lao chim bai kiém tra dinh ky, chAm bai thi cudi
ky, ra dé thi theo quy dinh; |

3. Can ctt ké hoach thi cua nam hoc, lich thi, danh sich phan céng CBCT thuc
hién kiém tra hd so va thuc hién cac thi tuc chi tra thi lao coi thi cla cac dot thi trong
timg hoc ky.

Diéu 14. Trach nhiém va nghia vu ciia phong TCHC

1. Thue hién mua van phong phim phuc vu thi theo d@ xuét ctia phong KT-DBCL;

2. Kiém tra ra soat, stra chita, thay thé ban, ghé, 5 cim dién, den, quat...cla céc
phong thi dé dam bao ky thi dién ra thuén loi.

3. Chi dao, phan cdng don dep vé€ sinh phong thi trude va sau khi budi thi két thuc.

Piéu 15. Trach nhi¢ém va nghia vu ciia phong CNTT

1. Can cit vao lich thi thuc hién kiém tra, ra soét mady vi tinh, cac phén mém thi va
hé théng mang Internet. , ‘

2. Thuc hién thay thé, sira chita (néu c6) nhim dam bao thuan lgi cho ky thi.

3. Phan cong nhan su hd trg k¥ thuat kip thoi cho CBCT hodc HSSV trong qua
trinh [am bai thi tai cdc phong mdy (néu c6 phat sinh). .

Piéu 16. Trach nhiém va nghia vu ciia gidng vién

1. Thuc hién nhiém vu theo su phén cbng cia lanh dao khoa, truéng b mdn va
hoan thanh nhiém vu ctia minh;

2. Tuén thu nghiém tac quy dinh vé ché d6 lam viéc va nhiém vu ciia GV theo cac
quy dinh caa Trudong Cao ding Cong nghé Thong tin TP.HS Chi Minh;

3. Thyc hién dam bao nghiém tuc vé gid gidc giing day theo quy dinh ctia Nha
trudng, khong di tré, vé sém (trudng hop c6 1i do chinh dang phai thong qua thu ky khoa
bdo ngay dén phong Pio tao va phong KT-DBCL), nhimg trudng hop vi pham, trir gio
phong KT-DBCL sé tong hop va gii vé khoa 01 14n vao ngdy 25 hang thang; céc trudng
hop vi pham di tré, vé sém phong KT-PBCL s& ghi nhan trir gior trong bang theo doi gid
day giang vién cua phong. Ngoai ghi nhan trir gio, gidng vién van phai thuc hién day bu
du s phut thiéu ciia minh. Ghi nhén trir gios cu thé nhu sau:

a. Sau 03 1an vi pham di tr&, v& sém tir 06 phuit dén 10 phit: Trir 45 phut gidng day
(01 tiét);
b. Sau 01 14n vi pham di tr&, vé sém tir 15 phit: Trir 45 phat gidng day (01 tiét);
c¢. GV vi pham di tré, vé sém tir 45 phit: Khéng tinh git day budi do;

d. T4t ca GV déu phai nghiém tic thuc hién theo khung thoi gian sau:
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Thdi gian biéu:

r "Ca 1: Budi sang Ca 2: Budi chiéu Ca 3: Budi tbi
Tiét Thoi gian Tiét Thoi gian Tiét Thoi gian

1 07h00’ - 07h45’ 7 | 13h00’ - 13h45° 13 18h00° - 18h45’

2 07h45’ - 08h30’ 8 | 13h45° - 14h30° 14 | 18h45’ - 19h30°

3 08h30’ - 09h15’ 9 | 14h30’ - 15h15° 15 19h30° - 20h15°
Ra choi 15 phut " Ra choi 15 phut 16 | 20h15’ - 21h00°

4 09h30’ - 10h15° 10 | 15h30’ - 16h15°

5 10h1'5’ - 11h00° 11 16h15’ - 17h00°

6 11h00’ - 11h45° 12 | 17h00’ - 17h45’

4. Thuc hién diém danh online trén trang dkhp.itc.edu.vn dy dt;

5. Tb chirc, chim, nop diém va bai kiém tra dinh ky vé khoa dung thdi han, khoa
thuc hién tong hop nop vé phong Pao tao va phong KT-DBCL theo diém b, dlem <,
khoan 2, Piéu 3 Quy dmh nay; o)

6. Chim thi cudi hoc ky tuan thi theo khoan 2, bBiéu 6 Quy dinh nay;

7. Soan, ndp d& thi két thiic mén hoc, md-dun theo sy phéan cong clia khoa & cufn /|

~ hocky; /3 5;'
8. Thuc hién coi thi theo danh sich phan cong cia phong KT-DBCL va tuan/[ﬁu

ding gid gidc;
9. Tuan thi theo ndi quy vé kiém tra, thi, xir Iy vi pham quy ché k1em tra, thi tai

Diéu 7 va Diéu 8 Quy dinh nay;

10. Cham bai thi phuc khao khi c6 su phin cdng ctia khoa.

Piéu 17. Trach nhiém va nghia vu cia HSSV

1. HSSV phai tuyét dbi tuan th, chdp hanh nghiém tiic quy dinh vé kiém tra, thi
két thiic mdn hoc, mé-dun ctia Nha trudng, theo Diéu 7, Piéu 8 Quy dinh nay;

2. Hoan thanh nghia vu d6ng ddy & hoc phi truée thoi diém kiém tra dinh ky theo
diém a, khoan 2, Piéu 3 Quy dinh nay;

3. Nghiém tuc hoc tap dé dat dii didu kién dwoc du thi két thiic mén hoc, mé-dun &
cubi hoc ky theo diém a, b, ¢, khoan 1, Diéu 5 Quy dinh nay.

CHUONG IV
TO CHUC THU'C HIEN

Piéu 18. Hiéu Iirc thi hanh

Quy dinh nay c6 hi¢u luc thi hanh ké tir ngay . A /7! thang LL nam 2026, kém
theo Quyét dinh ban hanh cia Hiéu truéng Truong Cao ding Cong nghé Théng tin
TP.Hd Chi Minh. Quyét dinh s6 61/QD-CDCNTT ngay 11 thang 5 nim 2021 cua Hiéu
truémg Truong Cao déng Coéng nghé Thong tin TP. H5 Chi Minh va cdc van ban c6 lién
quan ban hanh trugc day v& kiém tra, thi, quan ly két qua hoc tap ctia hoc sinh, sinh vién
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va gitr gidc gidng day ciia giang vién hét hiéu luc ké tir ngay Quy dinh nay c6 hiéu lyc thi
hanh. : A
Piéu 19. Trach nhiém thi hanh

1. Céc don vi va c4 nhan c6 trach nhiém va nghia vu néu trén theo Diéu 9, Piéu 10,
Piéu 11, Diéu 12, Pidu 13, biéu 14, biéu 15, Diéu 16, Piéu 17 nghiém tiic thuc hién Quy.»
dinh nay;
2. Trong qué trinh thuc hién Quy dinh, néu xay ra vuéng mic hoic phat sinh
nhfmg van d& cén phai dleu chinh, bb sung, cac don vi va c4 nhan c6 lién quan kip thoi dé
xudt bing van ban g vé phong KT- DBCL dé trinh Ban Gidm hiéu xem xét, chi dao dé

stra dbi va hoan thién Quy dinh nay;
3. Quy dinh nay s& 1a m{t trong nhiing cin clr dé thuc hién binh xét thi dua cia

cac don vi, c4 nhén trong toan truong.

2 HIEUTRUO’NG

S
/4 \7‘“

Noi nhin:
0> \

- Ban Giam hiéu (dé b/c);
- Cac Phong, Khoa lién quan (dé thuc hién);
-Luu VT, KT-BBCL.

= *ThS/L/ Vii Hung
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PHU LUC 01
BIEN BAN VA CAC \_OAP BIEU MAU PHUC VU KIEM TRA, THI
-(Ban hanh kém theo Quyet di nh*§0 f /9/ /OD-CDCNTT ngay .7/ thdng &/ ndm oL
cua Hiéu truong Tru'ong Caoft'a?zg Céng nghé Théng tin Thanh phé Hé Chi Minh)

Danh muc cac bién ban phuc vu kiém tra, thi:
1. Bién ban coi thi;
2. So db phong thi;
3. Danh sach véng thi;
4. Gidy cam doan;
5. Bién ban ghi nhan bat thuong vé Dé thi;
6. Bién ban ghi nhan thi sinh ra khéi phong thi;
7. Bién ban xtr Iy HSSV vi pham quy ché thi.

(C6 07 logi bién ban, biéu mbu ndm trong hé so kiém tra, thi chuyén tdi cho timg CBCT), chi

tiét nhwr sau:

Loai 1. MAu bién ban coi thi
Bién ban coi thi dugc CBCT lap sau khi goi HSSV vao phong thi.




BIEN BAN COI THI
(Lap va ndp cho thu ky thi khi két thic ca thi)

I. THU TUC MO PE
e Vaohdi...... gio........ phut, ngay...... thang...... nim 20........ Tai phong thi:.............

e Trudc su chimg kién ctia céc thi sinh, can bé coi thi da lam thu tuc mo dé thi:

= TN HOC PRAN ¢ttt s '

..................................................................................................................

- Tinh trang t4i @ thi trude khi mé: O C6 niém phong O Du thong tin theo biéu mau

- Biéu hién khong binh thudng cua tii dé thi:........ e e
e Sau khi mo d thi: C6 téng cong. .......... dé [0 Pé thi in rd -
Biéu hién khong binh thudng cua aé BRI e
I. TINHHINH CA THI _
e Cathi:tl........ giv....... phut dén........gio....... phit, ngy ...... thang....... nam 20.....

Céc théng tin cla & thi: O Ty luan O Tric nghiém O Ty ludn + Tric nghiém O Thi may
O Puoc sir dung tai liéu [ Khong dugce sir dung tai licu

[0 Chi dugc ST dung tA LEU ... ... everceiieiiirecee s
[ Thu lai d& thi 00 Khong thu lai dé thi

e Si sb phong thi: - Theo danh sach phong thit....oooeeein, - Co mat dir this i
SVEARGHh Lo e -BicAmthi: .oooiiiiiiiee
e Nhan xét tinh hinh phong thi: '
- Nhan xét vé thyc hién quy ché thi ctia thi sinh trong khi thiz..........ooc
- Nhitng thi sinh vi pham quy ché thi: -

IT

Ho tén thi sinh ' 2
‘ o tén tsm‘ . MSSV Biéu hién vi pham cia thi sinh Hinh thuec xir Iy
vi pham quy ché thi

e Nhimg ghi nhan khéc:

..................................................................................................................

Can bg coithil - Can b§ coi thi 2 Pai dién thisinh 1 Pai dién thi sinh 2

(Ky va ghird ho tén)  (Ky va ghi 10 ho tén) (Ky va ghi rd ho tén) (Ky va ghi rd ho tén)




Loai 2. So d6 phong thi

SO PO PHONG THI

Monthis...ooooveviiiiiiiiiian

Phong thiz.......c.oooeviiiininns Cathitooovviviiiiiiiia Thoi gian lam bai:..................

NEAY Thiieeeinnineiniiiii e

~ STT bt dau=>

s
CAO B
§ HGHE !

o THANH

T : 4 o
CBCT 1 (K¥ & ghi FO MO tEN): ..ceniiiiiiiiiiiicie it . e
CBCT2(Ky & ghird ho tén): ..o, e

* Purgc ldp truée khi goi HSSV vao phong thi, CBCT huong dén HSSV tham gia dy thi ngoi theo

so d6 ché ngoi duoc sdp xép theo 6 thir tur trén danh sdch.




Loai 3. Danh sich ving thi . S
Danh sich vang thi diroc CBCT 14p sau khi bt diu tinh gi 1am bai 15 phit. Danh sach nay lap
cling véi viéc gach tén HSSV véng thi hodc bj cdm thi trén danh sach HSSV du thi.

DANH SACH VANG THI
HOCKY:.......... NAM HOC: 20......-20......

Ly do P4anh dduX) | Ghi chi
Cam thi | Khac

O oo I & | | W O

—
[w]

[S—
[—

—
[\

—
W

—
N

15

Téng s6 sinh vién vtfng thi:.........

TP.H4 Chi Minh, ngay......thang...nam 20.....
Luuy: Can bg coi thi
Can bd coi thi ghi thong tin sinh vién ving thi (Ky va ghi r6 ho tén)
cdn thn, chinh x4c d& P.CTSV lam dit liéu giri
théng tin vé gia dinh sinh vién.




Loai 4. Gidy cam doan
Gidy cam doan duge CBCT lap khi phét sinh trrong hop HSSV khéng mang thé sinh

vién hodc khéng co gidy to tiy than c6 dén anh. Gidy cam doan phai dugc phong CTSV va

phong KT-DBCL x4c nhén thi HSSV méi duge tham gia thi.

GIAY CAM DOAN
Hovaténthisinh:...................n Mi s6 sinh vién:.............ccoeeuninnn
Ngay sinh:........cooocoooviinnncNoisinhe o
Ngay thiz.......ooiiiiieeeeeiiianeeeiiiin, GO ThES oo
H(_)crph?m thiz.......oo ST T T RSO R TR
| )2 U T Ly T LR TRRTS

T6i xin cam doan 16i khai trén la ding sw thdt Cdn ci [o1 khai cia thi sinh, sau khi tham tra

va chiu hoan toan trdch nhiém vé nhing 1o lai, phong CTSV xdc nhdn va phong KT-

khai trén. - "DBCL duyét cho phép thi sinh tiép tuc du thi. -

THI SINH CAM POAN PHONG CTSV PHONG KT-PBCL




Loai 5. Bién ban ghi nhin bat thwéng vé Dé thi )

Bién ban nay duoc CBCT lap khi cé phan hdi cia HSSV v& céc trudng hop nhu: dé thi
bi md, mat thong tin, mat hinh, mét chir; dé thi khong rd rang ndi dung, mét, thiéu 'n(f)i_
dung...v.v...CBCT s& lap bién ban va béo phong KT-DBCL dé phéi hop giai quyét.

| BIENBAN
(V& viéc ghi nhan y kién cua sinh vién v€ D¢ thi)
GG ¢
Bz 05 T Lo TN
Phong thi: ................ Cathir....ooooviinininnn. Ngay thi: coooeeiii i
HOGC PRAN thiz ...ttt et
Tén nhOm hoe PhAD thit.....oeveuiieeee et e e et et
NOi dung ghi NhEN: ..o e
CACh thiC XU 1§ (U COY: .ot

.................................................................................................................
.................................................................................................................

.................................................................................................................

SINH VIEN CBCT 1 CBCT2 PHONG KT-PBCL




Loai 6. Bién ban ghi nhén thi sinh ra khéi phong thi
Bién ban niy dugc CBCT lap va dong thdi bdo cho phong KT-DBCL nim tinh hinh khi cé
truong hop HSSV xin ra khdi phong thi vi bét ctr 1i do gi.

BIEN BAN HSSV RA KHOI PHONG THI

TR BHAY oo mum s omomens 45 ssmn s ammime s ovmn £ 5 srmas & e 3w ¢ vt o s w e o wco o o wcce o o im0 06 . SRS 3 AR W
NABLTGEE ... . ccomne o moamm 0 s 5ams § 5 5 55708 o 5 S50 § WRAEE § SWEREE & R0 0 088 § 5202 © vt fonre e
Phong thi: .......... ..... Cathi:..ooevnvinennninns Ngay thi \\\\ ...................
HOC PHAN Thi: . .eieiieiieee et e e et e e et e e ettt e e e a}%\;} ................
Tén nhém hoc PhAN thiz........oovvuieiiiieeeiiieeee e eeniie e AT :’/",;\iv / .................
Xét trudng hgp HSSV: ..eeiniieiiiiinn e s ens e na e MSSV/SBD: i
V& viée xin ra khoi phong thi, Iy do.....evveneieeiiieiiiiiieeiiecii e 1
Thoi gianra: ....... e THER ST VAOE « 5w s ws § T R S inn s i s nivss
Tinh hinh khi HSSV ra, vao phong thi:.............. £ 3 S s o v g o s o B S T Rk A A S
SINH VIEN CBCT 1 CBCT2 PHONG KT-PBCL



Loai 7. Bién ban xir ly HSSV vi pham quy ché thi
Bién ban nay dugc 14p khi xay ra trudong hop HSSV vi pham quy ché thi, cac loai vi pham va
hinh thire xtr Iy 4p dung theo Piéu 8 Quy dinh nay.
BIEN BAN XU LY HSSV VI PHAM QUY CHE THI

A 163 4 1 PP _
Tén nhom hoe PhAN thiz .....vueeii i e e e
Phong thisé: .......ccevevennn.n. Ngay thiz ....ooooovvveieeeeeiineeCathizo e,
Xéttruong hop HSSV: Lo MSSV/SBD:..ooiviiiiiiinine
Vé viée vi pham quy ché kiém tra, thi. Cu thé nhw sau:
CBC’I:
Hinh thirc xit ly danh dau

N¢i dung vi pham
16i vi pham

Pham 138i d& dugc nhic nhd 1an dau nhung véan con Khién trach

nhin bai, trao d4i bai véi HSSV khéc. Trir 25% s6 diém cta bai thi.
1. P4 bj khién trach mét lan nhung trong gid thi vin
tiép tuc vi pham quy ché. Canh cao

2. Trao dbi bai lam hoac gidy nhap véi cac HSSV | Trir 50% sb diém ciia bai thi.
khac (Xir Iy ca 02 HSSV). ‘
1. P4 bi canh cdo mét lan nhung trong gid thi d6
van tiép tuc vi pham.

2. Mang vao phong thi tai liéu; phuong tién k¥ thuat
thu, phat, truyén tin, ghi 4m, ghi hinh, thiét bi chtra

dung théng tin ¢6 thé loi dung dé lam bai thi; vii Dinh chi thi

khi, chat gay nd, giy chay, cic viy dung gy nguy Nhén diém 0, phai ra khoi
hai khéc. phong thi ngay sau khi CBCT
3. Pua dé thi ra ngoai khu vuc thi hodc nhén bai | 14p bi€n ban va cong bb cong
giai tir ngoai vao phong thi. khai truéc phong thi.

4. Viét, v& vao gidy lam bai thi nhitng ndi dung
khong lién quan dén bai thi.

5. C6 hanh ddéng gay go, de doa can bé c6 trach
nhiém trong ky thi hodc de doa HSSV khéc.

Tang VAL thul Il GOI: ........oooviin et ettt e e e e e e e e e e e et e e,

- Bién ban dwoc Idp tai phong thi va phai cong b6 cong khai cho HSS Virong phong thi dwge biét.
- Bién bén duoc kep chung voi bai thi, dé thi cua HSSV (ciing tang vdt néu cd) va cing cho vao tii dung bai thi.

- HSSV vi.pham thugc hinh thirc bi dinh chi thi vdn phai ky tén vao danh sdch dy thi.
- Bién ban c6 hiéu lyc khi ¢é day du chit ky cua HSSV vi pham, CBCT va phong KI-DBCL.

HSSV VI PHAM CBCT1 CBCT2 PHONG KT-PBCL




